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G.1  CONTRACT ADMINISTRATION DATA   
 
G-1.1 PURCHASING OFFICE REPRESENTATIVE: 
 
A Contracting Officer within the U. S. Department of Commerce/NOAA acting within 
his/her authority. 
 
 
G.1.2 1352.201-70  CONTRACTING OFFICER'S AUTHORITY (MARCH 2000) 
  
  The Contracting Officer is the only person authorized to make or approve any 
changes in any of the requirements of this contract and notwithstanding any 
provisions contained elsewhere in this contract, the said authority remains 
solely in the Contracting Officer. In the event the Contractor makes any changes 
at the direction of any person other than the Contracting Officer, the change 
will be considered to have been made without authority and no adjustment will be 
made in the contract terms and conditions, including price.  
 
 
G.1.3 1352.201-71  CONTRACTING OFFICER'S TECHNICAL REPRESENTATIVE (COTR) 

(FEBRUARY 2005) 
  
  a.  Mr. Stephen Madden is hereby designated as the Contracting Officer's  
Technical Representative (COTR). The COTR may be changed at any time by  the 
Government without prior notice to the Contractor by a unilateral  modification 
to the Contract. The COTR is located at:  
 

Stephen Madden 
U. S. Department of Commerce/NOAA 
National Marine Aviation Operations 
5801 Elderferry Road 
Moss Point, MS 39563 
Phone:  228-475-8742 
Fax  228-604-3741 
Email Address: stephen.madden@noaa.gov  

 
 
b.  The responsibilities and limitations of the COTR are as follows:  
 

`(1) The COTR is responsible for the technical aspects of the project and 
serves as technical liaison with the Contractor. The COTR is also 
responsible for the final inspection and acceptance of all reports, 
and such other responsibilities as may be specified in the contract.  

 
(2) The COTR is not authorized to make any commitments or otherwise 

obligate the Government or authorize any changes which affect the 
Contract price, terms or conditions. Any Contractor request for 
changes shall be referred to the Contracting Officer directly or 
through the COTR. No such changes shall be made without the 
expressed prior authorization of the Contracting Officer (CO). The 
CO may designate assistant or alternate COTR(s) to act for the COTR 
by naming such assistant/alternate(s) in writing and transmitting a 
copy of such designation to the Contractor.  

 

mailto:stephen.madden@noaa.gov


SECTION G 
CONTRACT ADMINISTRATION DATA 

 

DG133E-04-CN-0036 Mod: 0013 
Page - 39 

 

 
 
G-2 NOAA CONSTRUCTION REPRESENTATIVE (CONREP):  
 
  

Stephen Madden 
U. S. Department of Commerce/ 
National Marine Aviation Operations 
5801 Elderferry Road 
Moss Point, MS 39563 
Phone:  228-475-8742 
Fax  228-604-3741 
Email Address: stephen.madden@noaa.gov  

 
 
 
 
G-3 CONTRACTOR REPRESENTATIVES AUTHORIZED TO SIGN DOCUMENTS 
 
Upon execution of the Contract, the Contractor shall provide a written list to 
the Contracting Officer which identifies those Contractor representatives who 
are authorized to sign written communication on behalf of the Contractor.  The 
list shall specifically contain the following: (1) name of individual authorized 
to sign Contractor-generated technical data and Contractor management type 
documentation, and (2) type of documentation each individual is authorized to 
sign.  Upon addition or deletion of one or more names, the list shall be revised 
accordingly. 
 
 
G-4 ELECTRONIC INFORMATION MANAGEMENT SYSTEM (APPLICABLE TO CLINS 0003 AND 

0004 ONLY) 
 
The Government will operate and maintain a secure, Web-based information 
management system that will be used for the review of Contract Design and 
Detailed Design and Construction deliverables submitted by the Contractor in 
accordance with the CDRL, Attachment J-2. The Contractor shall utilize a 
reliable dedicated high speed Internet connection, T-1 or better, and upload all 
deliverables required under this contract to the electronic information 
management system.  
 
All submittals, including drawings, reports and machine-produced listings shall 
include the following information: 
 

(a) The contract number, data item number and data item title. When multiple 
submissions are made under the same data item (such as drawings, purchase 
orders and test reports), a subtitle shall be used to further identify the 
content. 

(b) A list of all enclosures being submitted in the data package. 
(c) A revision letter or number and date shall be included to reflect the 

revision of any previously submitted document.  The cover sheet shall 
provide a brief explanation of the reason for the change or a more 
detailed discussion shall be included in the content of the submittal. 

(d) Submittals requiring approval shall state: “This document requires 
Government approval.”  If approval has been granted, the approved version 
shall state: “This document has been reviewed and approved by the 
Government.” 

(e) Incremental submittals and documents regarding recurring meetings or 
events shall identify the increment/event date (if not otherwise 
identified in the subtitle). 

(f) Distribution and quantity of copies being sent. 
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The Contractor must maintain scheduling data relating to the submission 
requirements of data items and, to the maximum extent possible, must ensure that 
actual deliveries are made on or before specified due dates.  Submission criteria 
are usually based on key events that are known to both the Contractor and to 
Government personnel (such as contract award).  The Contractor must alert the 
Contracting Officer and ConRep via email that a data item is available for review.  

 
The Contractor must maintain internal quality control to ensure submittals are 
complete and adequate and should not rely on Government review comments to ensure 
the technical accuracy of data. 
 
The approval time period for Government review, identified in the data requirements 
list, commences at receipt of the data by the Government agency responsible for 
providing approval. 
 
In most cases, approval will be granted subject to resolution of issues raised by 
review comments.  If all issues can be successfully resolved, the Contractor must 
correct and resubmit the data.  In the event the Contractor disagrees with the 
intent of the review comments or is unable to comply with and/or resolve issues 
raised, the Contractor must submit correspondence explaining the disagreement and 
propose suitable alternatives with supporting rationale. 
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